
  

  
 
 
 

 
Radio skills –  

using a mobile phone  
or portable recorder 

 



 



  

  
 



  

  
 
 
 

 
 
 
 



 
 
 

 

  
 

 



  
 

 
 

 
How to use a mobile phone to record interviews 
 
Step 1 
 
If you do not have an active voice recorder on your mobile phone, go into the Play 
Store or equivalent, depending on the make of your phone and search for “sound 
recorder or voice recorder.”  
You should be able to find a free one.  
Tap to open the app information and then tap the “Install” button. 
 
Step 2 
 
Wait for the app to finish installing and then open the app to begin using it.  
On the screen you will see a timer set to 00:00, a loading bar, and a button that says 
“Record.”  
Whenever you are ready to begin, just tap on that button. 
 
Step 3 
 
You are now recording. The timer at the top of the screen will begin to keep track of 
how long your recording is.  
When you are finished, tap the record button again. 
 
Step 4 
 
You will now be prompted to title and save your recording. Type in whatever you 
want to name the file and then hit the save button. 
 
Step 5 
 
You should now be able to send the audio as an attachment via email to 
sales@phoenixfm.co.uk. We can then edit it for inclusion in your Show. 
 
Step 6 
 
Please inform us if there are sections of the audio that need deleting, for example 
names or other personal details that may not be appropriate for broadcasting.  
 
Please note that to protect anonymity we are also able to manipulate a voice 
with our audio software 
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Checklist 
 

Does the recorder have a battery in?                          

 

or is your phone charged?                                                                          

 

Monitor the levels and quality of your recording     

 

Have you checked the recording level prior to starting the interview?  

 

Have you made sure that background noise will be minimal?    
 

Have you emailed any instructions with your audio?                               

                                                                        
Why is it important to use a suitable space to interview in? 
 
 
 
 
 
 
 
 
 
 
 

 


